
General Information and Instructions 

:\ 
'~ 'l~ 

AHIMAVLab 
Agreement Form 

Organizations will have an agreement with AHIMA which will allow the organizations' users to access AHIMA's virtual lab 
product, VLab. VLab consists of a gateway{i.e. frontend), !he Applications that are accessible via !hat gateway, all of the 
lessons, assignments, Instructions, guides;·tutorials, simulations, etc., provided by AHIMA for VLab,. arrdl'eports outlining 
users progress and results. There will be no need for the organization to pay AHIMA a "right to use" fee for VLab. !here 
will only be a per user fee for each user that uses VLab. 

VLab is structured such that each organization is established as its own entity in order to ensure, that user data is 
appropriately aligned with their orga.nizatio.r;urnd only their organization, and organization's admllJlstratQt~can see all of 
that data, and only that data. :- --- : · · 

;:. =~-

Secondly AHIMA desires to meet the needs of many different organizations using VLab and their various forms of 
payments. Some organizations need to pay for VLab for all users and some need ways to have !he users pay directly. In 
this latter case, there is also a need that user51 have a way to purchase from the organization or the organization's 
representative, or directly from AHIMA. 

Lastly, Vlab Is now integrated with AHIMA's Association Management System (AMS), and when a user accesses Vlab, they 
will perform a single sign-on (SSO) process wl!h both Vlab and the AMS. In order for this to be accomplished all VLab users 
wlll need to b~_~j;:;tered in AHIIV!f{l!:AMS. This does nol mean that lhe users_b_~_ve to be or bec()me AHIMA n:1embers, only 
th.at they are-reglstered,-::J"he-process-:for~fsterlng will--be part of lhe-logln-pnx,:ess -the first tlme-a-user:·an6fmp!s.to access 
VLab. 

Thecombination of the structure provided0-and the-methods of payment·provtded, leads to AHIMA-requiring certain 
information frQm the organization when-it-lr:iitially sets up that organization i.n VLab. . ---- -

NOTE: At present access to Vlab is only offered for a duration of 365 days, AHIMA is researching the abllltyto offer 
codes that will have differing durations. If that occurs, this form will be updated with the ability to buy codes of different 
durations. 

The specific information that will be required from each organization is provided here. 

Each organization will need to provide: 

• The quantity of locations that the.Organization wants to consider a separate entity 
o I.e. 3 

• The name of each location that the Orga,:,ization wants to consider a separate entity 
o I.e.: 

• AHIMA Central 
" AHIMA East 
" AHIMAWest 

• Estimated number of users total 
• Estimated number of users at each location: 

o I.e.: 
• AHIMA Central- 30 
• AHIMA East-15 · 
111 AHIMA Wes:t-10 

• The planned method of payment 
o I.e.: 

• Organization will purchase for all users via a single purchase 
• Users will purchase individually from Organization's representative 
• Users will purchase individually directly from AHIMA 

• Note: An organization can choose any combination of methods 
• If the organization will be purchasing for all users - this form provides the purchasing information that will need to 

be filled out 
o Using this approach, the billing contact at the organization will receive redemption codes and instructions 

for use 
• If the organization has a representative who will purchase on behalf of the organization, representative needs to 

fill oul the "Bookstore Order Form", located at ahima.org/education/vlab. 

Vlab 2015-16 AHIMA Vlab Agreement Form (Effective July 2015) Page 1 of 12 



.,""""1. 

IS.. ·--~-

Using this approach, the individual who is listed as the billing contact in the Bookstore Order ~orm w111" 
receive redemption codes and Instructions for use. 

• If the users will be purchasing dlrectlyfrom AHIMA, they may do so by going to 
http://www.ahlma.org/education/vlab and clicking ~Online Shopping Cart for Students" on the right side of the, 
page; in this instance, the payment area of this form may be left blank. 

PLEASE READ: IMPORTANT NOTE ABOUJ:.,THIS FORM: 

This form Is used for two purposes; the first is to inform AHIMA that you want to use AHIMA's Vlab. AHIMA needs this 
information in order to set your school up in the Vlab and to ensure that we have the correct contact information for your 
institution's program director and instructors. All institutions that will be using Vlab need to provide this information to 
AHIMA. 

If using the form for this purpose only~pleassweck the box at the top of the next page and DO NQT pro'!illie any billing 
Information. ~ ,~:i-~- ': =.--L·, 

The second use of the form is for institutions that will be purchasing Vlab access for their students as well as informing 
AHIMA of your planned Vlab usage. 

If using the form for both purposes (informing AHIMA as well as purchasing Vlab access codes), please do not check the 
box at the top of the next page and, instead, fill out the billing and p~yri,ent information. 
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0 WE ARE NOT PURCHASING CODES AT THIS TIME (check box to left and skip to Page 4) 

Organization Name: Santa Fe Community College 

AHIMJI: School ID# (REQUIRED unless new Vlab school, to ensure orders are placed on correct account): ____ _ 

Billing Contact: Margaretmary Woodd 

Shipio: ; 

Street 1: 6401 Richards Avenue Street 1: 6401 Richards Avenue 

Street~·--------------~-·--'"'-­

City: Santa Fe 

Street 2: ______________ .._____ 

State: ·~N=M"--_ ZIP: 87508 

Phone: 505-428~1295 

City: Santa Fe 

State: NM ZIP: 87508 

Phone: 505-428-1295 Fax; ______ _ 

Email: margaretmary,woodd@sfcc.edu Email: marga.retmary.woodd@sfoc.edu 

*See breakout of schools and# of enrollments per school below 

Will each campus be its own entity and require its owrtsl:)eclal designation? _Y'"""'e=s __ _ 

• If you answered Yes to the above, please attach a separate sheet and provide the name of each campus and the 
number of student enrollments you will need for each campus. 

How will Vlab Access be paid for? Please select all that apply: 

0 Organization will pay for all students - Codes are good for 365 days from date of redemption and cost $100 each 

D Students will purchase from the organization's bookstore - Codes are good for 365 days from date of redemption and 
will cost $110 each 

(If this option is selected please ensure the bookstore order form is complete and submitted with this agreement) 

D Students will purchase directly from AHIMA-Access wlll be handled automatically, therefore no code will be needed. 
Access is good for 365 days from date of redemption and will cost $110 each 

If the Organization will be paying for student redemption codes, please fill in the Vlab total line and fill out the Method of 
Payment information below. 

Method of Payment 
By Mall: 

D Check is enclosed 

Make check payable to AHIMA 

Mail to: 
AHIMA 
Department 77-2735 
Chicago, IL 60678-2735 

By Fax: 312-233-1500 

Vlab Total: $24,700.00 

Payment (purchase order, check, or 
charge) must accompany enrollment form. 

D Purchase Order (purchase order MUST BE ATTACHED to this form or the order wlll not be processed) 

Charge Type: 0 Visa D MasterCard D American Express 

Credit Card Number Exp. Date 

Printed Name as it Appears on Card: ----------------------------
Cardholder Signature: 
Vlab 2015-16 AHIMA'"'v ... c-=a""b....,A"""'g=r-=-ee"'m=en=t,...F"""'o=rm=-"(,_E=n""'ec""'t""lv=e-.J""'"u=1y,....2""'0..,..1.,,.5)....-----------.p=a=g=e...,.3rco=t""'1'"'2 ___ _ 
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Program Contact Information: Each organlzafion is required to provide the name of one person as 
That person is responsible for maintaining user registrations and account information, and will be designated as the 
primary registrar for the subscription. Additional registrars may be designated by the organization. AHIMA 
recommends that any instructors that will use the Vlab be designated as registrars. 

Organization Name (Required): University of New Mexico (UNM), Gallup Campus, Gallup NM , 

Academic P~ram Contact. "rlmary Registrar Reauired) 
Name Phone E-mail Campus I AHIMA 7 digit ID 

·-

Larry Conyers, RHIA 505-863-7668 lconi(ers@unm.edu UNM Gallup 

"'~'" 
__ GalluR, NM 

Number of Enrollments: 

Additional Registrars (Optional) 
>•=-M-----~~ 

Name Phone E-mall Campus AHIMA 7 digit ID 

.. ,,. 
·-·· - . 

~ - _,.,. 

,, --- -- - ·-

-· 

Please Note: Once the organization's subscription is ready, the Primary Registrar will receive a welcome packet with 
further instructions, along with any enrollment codes purchased with this form. 
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Program Contact Information: Each organization is required to provide the name of one person as program contact. 
That person is responsible for maintaining user registrations and account Information, and will be designated as the 
primary registrar for the subscription. Additional registrars may be designated by the organization. AHIMA 
recommends that any instructors that will use the Vlab be designated as registrars. 

Organl,zatlon Name (Required): __,_ __ S..,,a_nc..J=u=a=n::...C=-o=l=le=g._.e'"'", .a..F=a"""rrn'"'"""'ln.,..g._to ... n.:....:..;;N=M'--_____________ _ 

Greg Reynolds 

Number of Enrollments: 80 

Additional Registrars {O~ti~nal) 
Name Phone 

,,, ,, 

, 

I"- ,,,,, ,,, ,,,,, ,,,,,, ,,, 
__ , 

~--b~----

E-mail 

reynoldsg@sanjuancoll 
e.edu 

E-mail 

,,~, 

Campus 

Campus 

=»• W"~"~~""y. -~~••••::-

,,-,, 

AHIMA 7 digit ID 

AHIMA 7 digit ID 

:~·.- -----··- ,,,,,,d,,.,,,, 

·~--w-, 

Please Note: Once the organization's subscription is ready, the Primary Registrar wlll receive a welcome packet with 
further instructions, along with any enrollment codes purchased with this form. 
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Program Contact Information: Each organization Ts required to provide the name of one person as program'contat~: 
That person is responsible for maintaining user registrations and account information, and will be designated as the 
primary registrar for the subscription. Additional registrars may be designated by the organization. AHIMA 
recommends that any instructors that will use the Vlab be designated as registrars. 

Organization Name {Required): Central New Mexico Community College {CNM), Albuquerque, NM 

Number of 

Academic Pr<>,ar~I!' Contact/Primary Registrar Required) __ ,,,.--~.------,---------.-
Name Phone E-mail Campus AHIMA 7 digit ID 

Teerlnthorn 

Number of Enrolfments: 70 

505-224~4000, 
ext. 52979 

~~nal R,~gistrars (9'ptional) 
Name Phone 

' 
' 

---c 
,, ,- -

' '. 
,.,, 

1----

Twatchman1@cnm.edu ~M. A!t;ll!querque 

----
E-mail Campus AHIMA 7 diglt ID 

- ----
' ',,,_ 

- "' 
'" 

---- '" 
' 

Please Note: Once the organization's subscription is r-eady, the Primary Registrar will receive a welcome packet with 
further instructions, along with any enrollment codes purchased with this form. 
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Progfam Co~t~ct Information: Each organization Is required to provide lh~- name of one person as program contact. 
That person is responsible for maintaining user registrations and account information, and will be designated as the 
primary registrar for the subscription. Additional registrars may be designated by the organization. AHIMA 
recon;imends that any instructors that will use the VLab be designated as registrars. 

Organization Name (Required): _ _;U:.n:.:.:l:.:.V.;.er:.::s:.:.lt,..y_,o"""f_..N:.:e:;.:;w.:...:.,;M:.::e:.:.:x::.:lc:.::o'"-'(c:::Uc:..;N::.:eM'"'"')"-, ... v:::.al:.::ea:.,:n:.:;c..,,ia:...;C:.a=m=p=us=---_________ _ 

Academic PrQgram Contact( Primary Registrar 1 Required) - -

AHIMA 7 digit ID 

-

--

Name Phone E-mail Campus 

Roseanna McGinn 505-925-8714 mrcqinn@unm.edu UNM Valencia 
Los Lunas, NM 

Number of Enrollments: 32 

Additional Registrars {Optional) 
Name Phone E:-mail Campus AHIMA 7 digit ID 

---
- --

--- -
---- -- -

- -------- -- ---

- - ·-'---- --.. -
- --- ---- -

---

Please Note: Once the organization's subscription is ready, the Primary Registrar will receive a welcome packet with 
further instructions, along with any enrollment codes purchased with this form. 

VLab 2015-16 AHIMA Vlab Agreement Form (Effective July 2015) Page 7 of 12 

--



Vlab Description 

AHIMA Vlab includes: 

Health information management applications and patient dataB'ases 
It.. repository of learning resources to use with the lab appllcatiornf 
A web portal providing access to the lab applications for both traditional classrooms and self-paced learning 

' ., 

VLab instructors receive access lei" the repository of course materials which are linked to specific lab applications. Student 
access to lessons and linked lab applications is granted by authorized instructors or administrators from the students' 
respective~organizations, and may also require payment of individual fees (depending on pricing plan selected by the __ 
organiza\ltttl,. ~ 

..L., ·~"";~,,· ~ 

Vlab Services 

VLab Access - Vlab applications are available via the internet, 24x7. 

Concurrent User Limits: Access to VLab applications is subject to concurrent user license rest_rictions for specific lab 
applications. Some lab applications may be scheduled or reserved for specific student use; others are on a first-come, 
11rst-ser:,i:ed basis, until concurrent user gipacity is reached._·-·· ... . 

- -- ------

-Vl:ab.:.."fechnical Support -AHIMA- representatives provide user-support-services (password reset, login assistance, 
regjstratiori__~~sista1J..c_e, etc.)_vi~H:,maiJ (~htrria.help@learnsom~J!"!Jrig.com LoJ r:1hq11e (1-844~4~~-344~) 64/J !Ylonday thru 
Sunday, AHIMA representatives can provide limited lab application ana/or lab infrastructure-tools support Monday 
through" Friaay (8:00am to 5:00 pm Central). · Depending on the nature ·of the problem, AHIMA representatives may need 
to contact vendor sUpport for assistance. In those cases, AHIMA representatives will provide updates to the user 
regarding the status of the problem until the problem has been resolved. 

Downtime recovery - varies by vendor application and nature of problem, and may require 1-2 business days to restore 
service. 

Organization and/or Individual User PC Requirements 

Vlab system requirements for individual users' PCs (subject to change). 

Software (no additional software purchases are required; all required installations are free): 

• Microsoft Windows 2000, XP, Vista, Windows 7, and Windows 8 Operating Systems and Mac OSX are 
supported. 

• Broadband High Speed Internet Access: Cable or DSL 

• Internet Explorer version 8 or higher (some software requires "compatibility mode" for IE versions higher than 8) 
• ActiveX enabled 
• JavaScript enabled (typically enabled by default) 
• Able to accept browser cookies (typically enabled by default) 
• Adobe Acrobat Reader verslon 7.0 or higher (a free plug-in for viewing .PDF files} 
• Macromedla Flash Player (a free plug-in for viewing Macromedia Flash movies) 
• Java Runtime (a free plug-In for viewing downloaded applets) 

• 

Hardware: 

• 1Ghz Intel or AMO processor (minimum) 
• 1 GB of RAM (minimum) 
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·• • Vla'b is best viewed at a screen resolution of 1024-x 768. Otherwise you may experience clipping or pixllated~---· 
content. 

• Firewall (Connecting to the Vlab requires that you have port 443 open. Please see your network administrator for 
, assistance) . 

Access lblllty 

Section 508 requires that US Federal agencies' electronic and Information technology is accessible to people with 
disabilities. The requirements for web-based applications are covered In detail In Section 508, Subpart B, and Subsection 
1194.22, available for reference at www.sectlon508.gov. AHIMA will, wherever possible, ensure that Vlab applications 
meet section 508 levels of compliance. 

Contact 

jQ ~--

1hc,, ... rih,inn program nrn111no:, the name, phone, and email information of one ~taff person 
contact Is responsible for payment for academic subscription. 

Academic Program Contacts or Registrars 

- - Each subscribing program must l)rovide the name and em all information of a staff person designated as primary 
academic program contact. Organizations may designate additional program contacts, If desired. 

as 

Registr.ation of individual lnsti:uctof~:~d st~dents from.Bach p[ogr.am is initiated by .the. primao_,~RI;ogram_c_ontact ar:,d/.tlr 
organization contact. Individual user account registrations are not complete until the individual user completes his/her 
registration (via a web page -s-tudents and instructors are provided directions via email notlceJ: "For renewlng 
subscriptions, all existing accounts will be terminated at the end of the previous subscript.ion period. Reglstrars/program 
contacts must provide user information for each Instructor to be Included in the new organization subscription (lastname, 
flrstname, email). New user accounts, updates to existing accounts and/or terminations of existing accounts can be 
submitted at any time throughout the subscription period. 

Multi-Campus Registration Information 

Organizations with multiple campuses may 11st each campus separately, allowing them to manage sludent and instructor 
registrations by campus, if desired. If designating multlple campuses for a single organization, students and instructors 
must be assigned only to one campus. Campus designation does not restrict class registration - students and/or 
instructors may be registered in classes from more than one campus within an organization. 

Ownership & Confidentiality 

AHIMA owns and retains all right, title and interest in and to the AHJMA Programs and all Intellectual property rlghts 
therein, other than any rights expressly granted to the subscribing program ln this Agreement. The program acknowledges 
that AHIMA Programs belong to AHIMA, and that AHIMA has the right to enforce this Agreement. Except as expressly 
provided herein, nothing in this Agreement shall be Interpreted as granting to the subscribing program or any other entity, 
any right, title or interest in or to the AHIMA Programs. The subscribing program owns and retains all right, title and 
interest in and to all user identity and performance information whether supplied by the subscribing program or its users. 

AHIMA acknowledges that all program user identity and performance information including usage data and scores ("User 
Data"), whether provided by the program or created by AH!MA pursuant to this Agreement, are the confidential and 
proprietary information of the program governed by the Family Educational Rights and Privacy Act {FERPA), 20 U.S.C. & 
12328, and agrees not to use such Information for any purpose other lhan the performance of Its responslblllties herein. 
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Cancellations and Refunds 

Any unused VLab enrollment codes (or, if the student purchased access directly, any registered VLab enrollments which 
we verify have not been accessed more than once) are eligible for a refund if cancelled within thirty days of the date gf 
purchase, minus a $25 cancellation fee. Refunds will not be issued after 30 days from the purchase date. Customers 
who have cancelled their purchase will be un-enrolled from the product and will not have access to any of the online 
content or course-related user data. Cancelled courses will not appear on the learnels transcript. 

Refund requests may be submitted in writing or by phone by contacting customer relations at 1-844-492-3448 
orah1ma.help@learnsomething.com 

Termination of Enrollment Agreement 

AH IMA reserves the 
organization's -oppo-

· to terminate program access to VLab for any of th! follof8!_:g reasons (upon written not1ce and 
y to cure said breach): -

• Nonpayment-Failure to make subscription payment, provided AHIMA provides written notice of the failure and 
ten (10) business days to cure. 

• Expired enrollment period-If AHIMA provides ninety (90) days prior written notice and program fails lo renew the 
subscription at least 15 days prior to_ibe next enrollment period, program access may be terminated at the start of 
the new period. --

• Failure to c;;omply with registr~tion requirements - If a program fails to proyide updated t1ser account information 
_____ p_eriAgif!!ral:Joo:ptocedlires_(provide_d.Al::::IJMAprovicles_at leastJen::(:lll):rulls_advaore:written notice}.~prn'1'i.ifilL _______ _ 

acc_E!~ tOJJ!19"_ythorized individuals, or if AHIMA reasonably determif)_~:;; a 12r_ogram otherwise misll_~~s 
administrative or instructor user accounts, organization user accounts may be terminated by AHIMA. Alleged 
misuse-ofstudent usen,.ccounts wilfibe evaluated-by both parties-and~a--resolution will be soughfbeforethe-: 
suspensiorLor.termination of such accounts. ____ _ 

" Failure to follow the AHIMA Code of Ethics provided AHIMA provides at least thirty (30) days advance written 
notice. 

The terms and conditions of this agreement are not subject to amendment or modification by oral agreement. Any 
changes in the agreement shall not be binding on either the academic program (purchaser) or AHIMA unless such 
changes have been approved in writing by the authorized AHIMA representative and by an authorized academic program 
representative. 

Warranty & Disclaimer 

To the extent permitted by applicable state law, AHIMA warrants and represents that it has the right to grant any rights 
that are purported to be granted by AHIMA pursuant to this Agreement and does not Infringe on any third party intellectual 
property rights. AHIMA is not responsible for, and expressly disclaims all liability for, damages of any kind arising out of 
use, reference to, or reliance on any information contained within the site. Although AHIMA's VLab site may Include links 
providing direct access to other Internet resources, including web sites, AHIMA has not participated in the development of 
those other sites and does not exert any editorial or other control over those sites. AHIMA is not responsible for the 
accuracy or content of information contained in these sites. 

Links from AHIMA VLab to third party sites do not constitute an endorsement by AHIMA of the parties or their products 
and services. The appearance on the web site of advertisements and product or servlce information. does not constitute 
an endorsement by AHIMA, and AHIMA has not investigated the claims made by any advertiser. 

Reservation of Rights 

AHIMA expressly reserves the right, upon written notice, to modify, even after agreements have been filed and accepted, 
its lesson materials, and application policies or requirements, including administrative fees, specific forms, or procedures. 

In no event will either party's aggrega tlabUi~lng out of this Agreement exceed the sum of all fees paid to 
AHIMA by a Program hereunder; no cause of action~~more than 1 year pr1or to the filing of a lawsuit 
alleging any claim hereunder may be asserted against either party bylh~r party; and neither party shall have 
any liability to the other party for any special, incidental, consequential or iMlree~ages arising out of this 
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1 Agr~emen{t~ai~e!!-ba.s.e.dJo_oonlraot, tori (Including negllgenoe) other theory of llablllty, even If the 

applicable party 11as been !Sldvle~'TJcls~l~U~u_ch damages. 
Independent Contraotota · ---- L 
The Program acknowledges and agreas that the relationship of the Program to AHIMA Is thst of Independent 
contractor and that neither the Program nor lls students be deemed to be employees of AHIMA for any reason 

, whatsoever. Neither the Program nor students . ..shall be entlUed to any AHIMA employmenl rights or benefits 
· whatsoever. ...::_, ~. 

~~~d~~n and Venue 

This Agreement shall be g0.vi!'~~. 
of law. Any action 

t,j t,l<.. ~f{ . : . 
J · . and federal cou~i,, 

In any such action shall :pe 
ta hereunder. 

Neither p~~ty to this Agreement shall be lla~lf:!Jor delay or failure l!lJtie petformanoe of any of Its obllgaJlons 
hereundet·tf such delay or fallUfe Is due to causes beyond lls reasonable control Including, wtthou! llmltatlon; acts 
of God, fires, earthquakes, strikes and labor dlS1luters. acts of war, clvil unrest or Intervention of 

1~'--··-····-· _:J!!:!~horlly~t\ ~~.!Y~~~!:l?lg~g!L-=·~ 
:.a, I$ re.m.a~rably po 

I 
I 
I 
' 

' i &-

(f_t:.r~ "\C Jtn..ci 
{:r-· c ft..,·,""'~ or 5 

~ b-e }-wee"' ~ e._ p,:.. r ·h'e._~) -e c.. ch 

'fl,~+ ,·+ 0,·JI b·e rt'-fpol'\$i' ble 

/.'I,,,;· sf:_~ Fr-o ;vs.. re .,...i Or\&--.) ; "'s I.Ar 1.,.7 0 (" o/ b, f'V\l..<rt (ft /}ori._s 

o c ~ro ~ rJL )o 'lie e :l. H - }- # t'l re ,1J,...J """ , 'Is 
"'~' ~, .... ce. ~ 1,·,,~.'1:~ cf s .. ~l--,_ P.. (o,,..~~~J-.., (~/1,'(f 
l,~ ,'I\ b·!'.,. '.) I,,_ b) f{ + ,'"" P,, I (A) l ~ ~ ~ 1°1-i-, i-Y\ v,. .-i .''-h' e_ .) AV\~ 

/i'f'VJ r'tA i, 'o Yi .s 0 -f. '-tLe Ne .. v-> .,Al/ f A , ·co• -r: r-J-- C / (I, 1 ~1---. .s A-ct; t:Y 
)fc h'o•" l//- tf-/ el- je1, /V/VJS4 /17~ v-J c:i.Mr:.,,.c/-e(/ 
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ContaoUng AHIMA VLab 
.tJ!. 

If you have any quesuomi about this enrollment agreement, tho preotroos of th!s slta, or your dealings with this web site, 
you may conte.ot 

AHlMAVLab 
233 Ni;=Mlohlgan Ava .. Suite 21 61 Floor 
Ch1oag(:},!L 60601 
Call: (844) 492·3448; E-mail: 

SIGNED BY: 

Community College 

Organization 

AHIMA: 

-
Dale 
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PROCUREMENT CONTRACT PROVISIONS SFCC FEDERAL GRANTS DRAFT 

.326 POINTS TO APPENDIX II 

APPENDIX II TO PART 200-CONTRACT PROVISIONS FOR NON-FEDERAL ENTITY CONTRACTS UNDER 
FEDERAL AWARDS 

In addition to olher provisions required the Federal agency or non-Federal entity, all 
contracts made by the non-Federal entity under the Federal award must contain provisions 

covering the following, as applicable. 

(A) Contracts for more than the simplified acquisition threshold currently set at $150,000, 
which is the inflation adjusted amount determined by the Civilian Agency Acquisition Council and 
the Defense Acquisition Regulations Council {Councils) as authorized by 41 U.S.C. 1908, must 
address administrative, contractual, or legal remedies In Instances where contractors violate or 

breach contract terms, and provide for such sanctions and penalties as appropriate. 

{B) All contracts in excess of $i 0,000 must address termination for cause and for 
convenience by the non.Federal entity Including the manner by which it will be effected and the 

basis for settlement. 

(C) Equal Employment Opportunity. Except as otherwise provided under 41 CFR Part 60, all 
contracts that meet the definition of "federally assisted construction contract" in 41 CFR Part 60-
1.3 must include the equal opportunity clause provided under 41 CFR 60-1.4(b), in accordance 

with Executive Order 11246, "Equal Employment Opportunity" (30 FR 12319, 12935, 3 CFR Part, 
1964-1965 Comp., p. 339), as amended by Executive Order 11375, "Amending Executive Order 
11246 Relating to Equal Employment Opportunity," and "'""rn,,,m regulations at 41 CFR part 

60, "Office of Federal Contract Compliance Programs, Employment Opportunity, 
Department of Labor." 

(D) Davis-Bacon Act, as amended (40 U.S.C. 3141-3148). When required by Federal 
program legislation, all prime construction contracts in excess of $2,000 awarded by non·Federal 
entities must include a provision for compliance with the Davis-Bacon Act (40 U.S.C. 3141-3144, 

and 3146-3148) as supplemented by Department of labor regulations (29 CFR Par! 5, "Labor 
Standards Provisions Applicable to Contracts Covering Federally Financed and Assisted 

In accordance with the contractors must be required to pay wages lo 
laborers rn"'''"'"'"ni,,,:: at a rale not less than the prevailing wages specified In a wage 

determination mado by the Secretary of Labor. ln "'ru'm,,,,r, contractors must be to pay 
wages not less than once a week. The entity mus! place a copy of the Gurrent 

Wage determlnatlo11 Issued by the Department of Labor il'l each solicitation. The 
decision to award a contract or subcontract must be conditioned upon the acceptance of the 

wage determination. The non-Federal entity must report all suspected or reported violations to the 
Federal awarding agency. The contracts must also include a provision for compliance with the 

Copeland "Anti-Kickbac!c" Act (40 U.S.C. 3145), as supplemented by Department of Labor 
(29 CFR Part 3, "Contractors and Subcontractors on Public Building or Public Work 

Financed lnWhole or ln Part by Loans or Grants from the United States"). The Act provides.that 
each contractor or subrecipient must be prohibited from inducing, by any means, any person 
employed in the construction, completion, or repair of public work, to give up any part of the 

compensation to he or she Is otherwise entitled. The non·Federal entity must report all 
"'IJ''"'"'" or reported violations to the Federal awarding agency. 



(E) Contract Work Hours and Safety Standards Act (40 U.S.C, 3701-3708). Where 
applicable, all contracts awarded by the non-Federal entity in excess of $100,000 that involve the 

employment of mechanics or laborers must include a provision for compliance with 40 U.S.C. 
3702 and 3704, as supplemented by Department of Labor regulations (29 CFR Part 5). Under 40 

U.S.C. 3702 of the Act, each contractor must be required to compute the wages of every 
mechanic and laborer on the basis of a standard work week of 40 hours. Work in excess of the 

standard work week is permissible provided that the worker is compensated at a rate of not less 
than one and a half times the basic rate of pay for all hours worked in excess of 40 hours in the 

work week. The requirements of 40 U.S.C. 3704 are applicable to construction work and provide 
that no laborer or mechanic must be required to work in surroundings or under working conditions 

which are unsanitary, hazardous or dangerous. These requirements do not apply to the 
purchases of supplies or materials or articles ordinarily available on the open market, or contracts 

for transportation or transmission of intelligence. 

(F) Rights to Inventions Made Under a Contract or Agreement. If the Federal award meets 
the definition of "funding agreement" under 37 CFR §401.2 (a) and the recipient or subrecipient 
wishes to enter into a contract with a small business firm or nonprofit organization regarding the 
substitution of parties, assignment or performance of exper1mental, developmental, or research 

work under that "funding agreement," the recipient or subreclpient must comp.ly with the 
requirements of 37 CFR Part 401, "Rights to Inventions Made by Nonprofit Organizations and 

Small Business Firms Under Government Grants, Contracts and Cooperative Agreements/' and 
any implementing regulations issued by the awarding agency. 

(G) Clean Air Act (42 U.S.C. 7401-7671q.) and the Federal Water Pollution Control Act (33 
U.S.C. 1251-1387), as amended-Contracts and subgrants ofamounts in excess of $150,000 

must contain a provision that the non-Federal award to agree to comply with all 
applicable standards, orders or regulations issued pursuant to the Clean Air Act (42 U.S.C. 7401-

7671q) and the Federal Water Pollution Control Act as amended (33 U.S.C. 1251-1387). 
Violations musi be reported to the Federal awarding agency and the Regional Office of the 

Environmental Protection Agency (EPA). 

(H) Debarment and Suspension (Executive Orders 12549 and 12689)-A contract award 
(see 2 CFR 180.220) must not be made to parties listed on the governmentwlde exclusions in the 
System for Award Management (SAM), in accordance with the 0MB guldelines at 2 CFR 180 that 

implement Executive Orders 12549 (3 CFR part 1986 Comp., p. 189) and 12689 CFR part 
1989 Comp., p, 235), "Debarment and Suspension." SAM Exclusions contains names of 
parties debarred, suspended, or otherwise excluded by agencies, as well as parties declared 

ineligib.le under statutory or regulatory authority other than Executive Order 12549. 

(I) Byrd Anti-lobbying Amendment (31 U.S.C, 1352}-Contractors that apply or bid for an 
award exceeding 00,000 must file the required certification. Each tier certifies to the tier above 
that it will not and has not used Federal appropriated funds to pay any person or organization for 

· or attempting to influence an officer or employee of any agency, a member of 
Congress, officer or employee of Congress, or an employee of a member of Congress in 

connection with obtaining any Federal contract, grant or any other award covered by 31 U.S.C. 
1352. Each tier must also disclose any lobbying with non-Federal funds that takes in 

connection with obtaining any Federal award. Such disclosures are forwarded from tier to tier up 
to the non-Federal award. 



See §200.322 Procurement of recovered materials. 

Procurement of recovered materials. 

A non~Federal that is a state agency or agency of a n~,, .. ~~, subdivision of a state and 
its contractors must comply with section 6002 of the Solid Waste Disposal Act, as amended by 

the Resource Conservation and Recovery Act. The of Section 6002 include 
procurlng only !terns designated in of the Protection Agency (EPA) at 

40 CFR part 247 that contain the "''"'"'n"""'"' of recovered materials practicable, 
consistent with a where the price of the 

item exceeds 0,000 or the value of acquired the preceding fiscal year 
exceeded $10,000; procuring solid waste <:>n,,nc,rno services in a manner that maximizes 

energy and resource recovery; and an affirmative ,r,,r-nA,nt program for 
of recovered materials in the 

FR 78608, Dec. 26, 2013, as amended at 79 FR 75885, Dec. 19, 

[78 FR 78608, Dec. 26, 2013, as amended at 79 FR 75888, Dec. 19, 2014] 
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1>$2.5 K 1Number IFAR Ref. Grant All 1>$10 K >$100 K >$500 K Circumstances 

For Federal Contracts Only: This contractor and subcontractor shall abide by the requirements of 41 CFR 60d1 .4(a), 60-300.S(a} and 60- ! 
' 741.5(a). These regulations prohibit discrimination against qualified individuals based on their status as protected veterans or individuals ! 

with disabilities, and prohibit discrimination against all individuals based on their race, color, religion, sex:, or national origin, Moreover, ! 
these regulations require that covered: prime contractors and subcontractors take affirmative action to emp!oY and advance in employment 1 

individuals without regard to race, color, religion, sex, national origin, protected veteran status or disability. 
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52.222-4 CG X X X X 

X X X 

X X X X 

I l 
I I 

' 

I 
I . 
J Special Disabled: 

I !V~terahsNe;er,ans,~f the 
Vietnam Era,J,nd 01her,: 

308(a) IEligibleVeterans"(Dec Ix 310(A) 2001.)· C 
. AffirmatlveActlonfor. 

I Hand/ca~ped-Wor.kers 
Jc Ix 22.1408(a' X ix X 
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of 
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Buy An ,~,,,v~·, Act 

~~~:IJJ;~: c;s,JJ1v1IL'> 
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I I Authorization & Consent l Ix I 
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I Notice & Assistance Re: ! 
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l Patent & Copyright 
127.202-2 Infringement (Aug 1996) C* Ix Ix 
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I I · Patent Rights - Retention ! ' I by the Cortractor (long l ! Ix Experimental R & D 
i52.227-12 lc*G ' Ix ! 
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• 
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I Noncommercial Items 

Ix Ix Ix 
j Data/Computer 

!227. 7103-6 (Nov 1995l · C lx !Software Acquisition ; 
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